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FULL BUILDING COVID Risk Assessment and Risk Management  

Revision History  

Version 2.0 | 29/7/21 Full revision of RA following England entering Step 4 on July 19th 2021 

Version 2.1 
9/9/21 

Removal of keyholder access log and subsequent renumbering of section B2.  
Adjustment to B4.1 (shared items/use of pigeon holes) | Reorganisation of B5 (Cleaning). 

Version 3.0 
24/11/21 

Full revision and further simplification of FBRA and Risk Assessment requirements  
Incorporation of Kitchen and Worship Risk Assessment within FBRA. 

Version 3.1 10/12/21 Revision of B1.4 following UK Government implementing Winter Roadmap - Plan B  

 
Introduction: Purpose and Application of Risk Assessments  

This COVID-19 Risk Assessment is maintained on behalf of Managing Trustees to give overarching guidance and direction as to how Trustees and all users of the 

premises at BRMC will together seek to mitigate covid risk. It is regularly reviewed and updated according to the most up to date guidance from Government, the 

Methodist Church and other agencies as appropriate.  

All users of the premises at BRMC are expected to follow the guidance and direction outlined within this Risk Assessment as appropriate for their group/activity, 

with group leaders charged with responsibility to ensure their groups and activities are risk assessed adequately, all mitigations appropriately maintained and 

aptly communicated with their attendees. We ask all groups to be attentive to their own personal and social responsibility to care for self and others. 

Streamlining of our Risk Assessment process 

From November 2021, BRMC will no longer be requesting full Activity Risk Assessments from user groups as we have been.  

BRMC will now circulate our Full Building Risk Assessment and ask user groups to respond by creating an Action Plan (in whatever form is most appropriate for 

your group) which outlines how you will appropriately meet this guidance (or where appropriate follow alternative sector-specific guidance).  

When creating Activity/event risk assessments, this policy is to be read alongside additional Government and Connexional Guidance  

Government Guidance for places of Worship in England 19th July onwards 
Government guidance for all Coronavirus: how to stay safe and help prevent the spread from 19 July - GOV.UK (www.gov.uk) 
General Government guidance for organisations Working safely during coronavirus (COVID-19): guidance from Step 4 - Guidance - GOV.UK (www.gov.uk) 
Govt guidance for the extremely vulnerable Guidance for the Extremely Vulnerable 

Govt guidance on face coverings: Face coverings: when to wear one, exemptions, and how to make your own - GOV.UK (www.gov.uk) 

Guidance on ventilation - Govt Guidance for Ventilation | Guidance from CIBSE | Guidance for Events and Attractions (see section headed ‘Managing your facility or event setting’ 

Methodist Connexional Guidance: https://www.methodist.org.uk/for-churches/property/coronavirus-guidance-for-property/  

Guidance for Youth Activity from the National Youth Agency: National Youth Agency  | Much other guidance accessible via https://www.gov.uk/coronavirus  

https://www.gov.uk/guidance/covid-19-guidance-for-the-safe-use-of-places-of-worship
http://Coronavirus:%20how%20to%20stay%20safe%20and%20help%20prevent%20the%20spread%20from%2019%20July%20-%20GOV.UK%20(www.gov.uk)
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/19-july-guidance-on-protecting-people-who-are-clinically-extremely-vulnerable-from-covid-19
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own#when-you-do-not-need-to-wear-a-face-covering
https://www.gov.uk/government/publications/covid-19-ventilation-of-indoor-spaces-to-stop-the-spread-of-coronavirus/ventilation-of-indoor-spaces-to-stop-the-spread-of-coronavirus-covid-19
https://www.cibse.org/coronavirus-covid-19/emerging-from-lockdown
https://www.gov.uk/guidance/working-safely-during-covid-19/events-and-attractions
https://www.methodist.org.uk/for-churches/property/coronavirus-guidance-for-property/
https://nya.org.uk/guidance/
https://www.gov.uk/coronavirus
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B 
RISK AREA / HAZARD 
Potential Mitigations 

People 
affected 

Risk Monitoring 
 

Action Points 

B1 General Guidance and Mitigations for all users     
B1.1 Ventilation: When in use windows/doors to be open as much as possible 

(higher risk due to few opening windows in building) 
All Medium  Group 

leaders  
Task into all 
action plans  

B1.2 Social Distancing 
Physical contact (handshakes/hugging etc) continues to be discouraged  
Groups/Events meeting onsite are responsible for deciding what social distancing 
measures will/will not operate.  
Noting current increases in infection rates, 1m+ distancing between households continues 
to be recommended inside the building, especially where:  

• ventilation is limited  

• gatherings include clinically vulnerable, elderly, or un-vaccinated.  

• people will be in the building for more than 15 minutes. 
(subject to any alternative guidance set out in sector specific guidance) 

All Medium Group 
leaders  

Groups to decide 
their policy  

B1.3 Hygiene: Use of Hand sanitiser encouraged on entry and exit.  
Liquid handwash and Paper Towels in toilets  

All  Medium  Group 
leaders  

 

B1.4 Face Coverings  
All those using a place of worship or ancillary buildings have to wear a face covering by 
law from Friday 10 December 2021. BRMC asks all users of the building to wear a face 
covering while indoors, unless individuals are exempt on medical or other grounds. 
Exemptions 
Exemptions also apply for particular activities, e.g. eating or drinking or when leading a 
meeting/worship. Full details of exemptions are available from the government here: 
face covering guidance. 
(all subject to any alternative guidance set out in sector specific guidance) 

All Medium Group 
leaders 

Groups to decide 
their policy 

B1.5 Shared Items (Including books, Magazine & Leaflets, resources) 
Shared items can be used, but use should be minimised where possible, and that shared 
items used should be quarantined for 48-72 hours after use. 
 

All Low Leaders  

https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own#when-you-do-not-need-to-wear-a-face-covering
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own#when-you-do-not-need-to-wear-a-face-covering
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B 
RISK AREA / HAZARD 
Potential Mitigations 

People 
affected 

Risk Monitoring 
 

Action Points 

B1.6 Feeling Unwell:  
All users of the building encouraged to stay at home if they feel unwell.  
If a group leader becomes aware that someone who has attended an activity in the 
building within the last week has COVID-19 symptoms or diagnosis, a church officer is to be 
contacted immediately to liaise on what potential action may need to be taken in the 
building. 

All  Medium/ 
High  

All   

B1.7 Track and Trace  
Groups/Events meeting onsite are responsible for deciding policy for track and trace. All 
user groups are invited to collect a record if desired, and QR code to remain on display. 
Note that no-one can be forced to give their details; all reserve the right to refrain from 
providing them. 

All Low Leaders Groups to decide 
their policy 

B1.8 Communal Singing and other noise 
BRMC permits communal singing on the premises, but strongly recommends this is done 
while wearing face coverings in line with B1.4 above.  
All users are to follow relevant government guidance for performance and noise, including 
avoiding noise levels that may encourage shouting, or making normal conversation 
difficult. 

Groups 
who may 
sing  

Medium 
/High 

Leaders and 
preachers 

 

B1.9 User groups (3rd party and church activities) 
Booking: All user groups and church activities must be booked in advance with the church 
booking secretary (Tony Poland). 
Limiting use of Space: All groups using the premises to only use areas agreed in advance 
with booking secretary. This will aid ensuring clear monitoring of occupied spaces is 
maintained for cleaning regimes. 
Insurance: All user groups to ensure insurance is up to date and valid.  
Safeguarding: All groups to ensure their safegaurding policy is up to date.  

User 
Groups 

Low/Med TP + F&P  

B1.10 CLEANING 
Each group is responsible for cleaning after use of the premises all surfaces and touch 
points that have or may have been used. Especially touch points likely to be touched by 
multiple people (e.g. door handles, toilets, light switches) 
 

Group 
leaders 
 

Medium Group 
leaders 
F&P 

Groups to 
include cleaning 
plan within 
action plans  
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B 
RISK AREA / HAZARD 
Potential Mitigations 

People 
affected 

Risk Monitoring 
 

Action Points 

B2 INTERNAL MOVEMENT AND ROOM USAGE: To be applied alongside section 1 – general mitigations for all users 

B2.1 Managing internal movement  
Movement between rooms/areas minimised where possible. Where appropriate for larger 
groups of people, users should consider using stewarding/marshalling or one-way 
systems. 
Group leaders should be aware which areas of the premises have been accessed and 
ensure appropriate training and instruction is given to those fulfilling these roles. 

Group/ 
Activity 
leaders 

Low Leaders  Groups to decide 
their policy 

B2.2 Room Capacity  
There are no longer arbitrary capacity limits stipulated in government legislation, however 
managing trustees as all user groups and activity leaders to reflect on whether an 
appropriate capacity cap is sensible for your group. 

• nature of group/activity: will be people be seated or active?  

• Will the activity include singing?  

• length of gathering 

• group demographic (young people, clinically vulnerable, un-vaccinated?) 
How can social distancing be maintained if/where necessary or desired? 

Group 
Leaders 

Medium  Group 
Leaders  
F&P  

 

B2.3 Church: Worship area and JW room | For Cleaning: see section B1.10     

a 
 

Entry/exit to worship area/John Wesley Room  
Entrance and Exit by main glass doors.  
If a large gathering, groups should consider utilising a second exit and operate a one-way 
system  

All Medium  Group 
Leaders  
F&P 

Groups to decide 
their practice 

b Worship Space Seating  
Seating layout in worship space to be adjusted to increase capacity while maintaining 
potential for appropriate social distancing.   

All Low / 
medium  

Groups  
F&P 

Furniture 
rearranged 
accordingly (TP)  

c ‘Pinch points’  
Due to being passing/gathering points, the foyer and back of worship area can quickly get 
‘busy’. User groups encouraged to adopt practices that keep these areas clearing quickly.  
 

All Medium  Group 
leaders  

All users to 
monitor. 
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B 
RISK AREA / HAZARD 
Potential Mitigations 

People 
affected 

Risk Monitoring 
 

Action Points 

B2.4 Corridor & Toilets| For Cleaning: see section B1.10     

a Corridor use kept to a minimum where possible - Can be used for access to toilets from 
hall  

All Low Grp leaders  
F&P 

Groups to 
monitor  

b Toilets All user groups to plan their own policy on toilet access and cleaning. All High Grp Leaders 
F&P 

Groups to decide 
their policy 

B2.5 Upstairs Rooms | For Cleaning: see section B1.10     

a Lounge: Fire Door should be open for Ventilation  All Medium Grp leaders  

b Church Office (Room 2): Capacity: up to 2 people while maintaining safe distance, or 3 
people if seated and room is ventilated’ 

All Medium Grp leaders  

c Office (Room 3): Capacity: up to 2 people while maintaining safe distance, or 3 people if 
seated and room is ventilated’ 

All Low F&P  

d Room 1: Room closed. currently used for storage by New Day church All Low F&P  

B2.6 Hall | For Cleaning: see section B1.10     

a Entry and exit to hall & kitchen 
Entry and Exit to the Hall and upstairs rooms can be via doors off the car park a) single 
door entering corridor or b) double doors entering hall.   
A one-way system should be put in place where significant movement of people is 
anticipated (e.g. more than 5 at once). 
Those entering must give way to anyone leaving the building.   

All Medium  Group 
leaders 

Groups to decide 
their policy 

b Ventilation – doors and windows on both sides to be opened (NB Windows have 
‘particular’ way of opening!) 

Leaders  Medium  Group 
leaders 

 

d Toilets – groups to operate a 1 in, 1 out policy for toilet use from hall, and if used, ensure 
necessary cleaning is undertaken 
 
 
 

Leaders  Medium  Group 
leaders 
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B 
RISK AREA / HAZARD 
Potential Mitigations 

People 
affected 

Risk Monitoring 
 

Action Points 

B2.7 KITCHEN & SERVING REFRESMENTS                                                                 Summary of section to become kitchen usage policy for all users of kitchen 

a General recommendations for use 

• Max 2 people in kitchen at any time  

• 2 different groups should not be using the kitchen at the same time 

• Do not place shopping bags/hand bags etc on work surfaces  

• Ensure effective communication of expectations with all people (those serving, and 
being served) 

Group 
leaders 
 

Medium Group 
Leaders 
 
F&P 

 

b Food Preparation and Serving – In Kitchen 

• Team to ensure hands washed (20 seconds) before and during preparation and serving.  

• Team asked to wear face coverings when preparing and serving food. Gloves available 
if desired – and are recommended. 

• Seek to minimise multiple touching of crockery, food etc.  

• Any prepared food should be kept covered until served.  

• Groups may choose to use sachets of sugar/pre-packaged food as an additional 
mitigation. 

Group 
leaders 
 

Medium / 
high 

Group 
Leaders 
 
F&P 

 

c Serving Food – In Hall/Wesley Room 

• Care should be taken by groups to minimise need for/ length of time spent queuing. 
(e.g. consider whether table service or counter service works best for your group) 

• Where used, tables and chairs should be spread out and doors open for ventilation. 

leaders 
 

Public  

Medium F&P 
 
Group 
Leaders 

 

d Cleaning  
Equipment: Any mugs, cups, plates, utensils etc used must be washed in the dishwasher 
and placed back in cupboards.  
Tables: to be wiped after use with anti-viral spray.  
Kitchen:  After use (and during in high touch areas) the following areas should be cleaned 
with anti-viral spray: All worktops, door and cupboard handles, taps, fridge handles, light 
switches 

Group 
leaders 
 

Kitchen 
team 
 

 Medium F&P 
 
Group 
Leaders 

 

 
Supplementary Risk Assessment C – Specific Mitigations for Services of Worship, including occasional offices Funerals, Weddings, Baptisms  
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All other measures to be adopted as above within FBRA.  
 

C RISK AREA / HAZARD 
Potential Mitigations 

Responsible 
Person 

Action Points 

C1 GENERAL GUIDANCE AND MITIGATIONS WITHIN FBRA FOLLOWED AS APPROPRIATE:   

C1.1 Social Distancing Continue to encourage sensible and reasonable distancing indoors before, during & after 
services.  

Stewards  

C1.2 Face coverings continue to be recommended and encouraged – especially when moving around the 
building and/or singing. Leaders/speakers/readers/preachers can remove face coverings to speak. 

Stewards  

C1.3 Appropriate number of stewards to be on duty to ensure directions in this RA are fulfilled effectively. 
Training and guidance to stewards kept up to date  

Stewards + F&P   

C1.4 Seating to be spread in blocks of 3 to 4 chairs F&P Review if required 

C1.5 Toilets Access to toilets is open, congregation to use own judgment to maintain distance from one another 
as appropriate. If issues arise, this will be reviewed.  

All Review if required 

C2 OVERSIGHT OF WORSHIP, MOVEMENT AND USE OF SPACE   

C2.1 Shared Items | Books | Magazines 
Hymn books/service sheets/leaflets etc can be distributed.  
Any items belonging to BRMC that are used should be cleaned or quarantined’ for 2-3 days after use  
(e.g. books to be returned to cupboard/shelves after use as not used again until 7 days time).  

Stewards  

C2.2  Service Length – aiming for between 45 mins and 1hour Preacher  

C2.3 Prayer Book is available again at back of church. Encourage use of own pens.  Stewards  

C2.4  Prayer Candle to be lit before worship along with welcome and gathering prayer.  Stewards  

C2.5 Welcome usually by lead steward. Stewards  

C2.6  Readings/other contributions to worship  to be read by preacher or others from the congregation.  Stewards  

C2.7 Offering  One bowl to be placed on table at back of church, where people can place offerings.  
Offering to be brought up during sevrice and preacher to dedicate offering.  
Offerings to be placed in the safe by lead steward for 72 hours before being handled.  

Stewards 
Preacher  

 

C2.8 Preacher  
Water: Preacher invited to bring own water bottle. 

Stewards + 
Preacher 
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C RISK AREA / HAZARD 
Potential Mitigations 

Responsible 
Person 

Action Points 

Prayer before worship: Preacher to be invited use vestry before service if they wish, and Sunday Steward 
to pray with them there or outside.  
After Worship: preacher can be first to leave and position themselves in car park or at back of church for 
conversation with congregation.  

C3 COMMUNION Update Communion Steward Briefing 

 Preparation of elements 
Bread (usually wafers) to be on 1 plate, (need enough for 1 wafer per person) Gluten free on a small dish 
on the plate 
Wine – in individual glasses, filling half tray using alternate holes.  
Hygiene: Care should be taken in the preparation of the sacraments to ensure that individuals do not come 
into contact with the elements. 
Include additional elements for extended communion, in consultation with Rev Dan   

Communion 
Steward 

Keep stock of wafers 

 Liturgy & Action 
Hygiene: Presider to wash hands thoroughly before handling elements. Hand sanitiser always available.  
Peace: to be shared in word only. A gentle wave and eye contact is appropriate  
Elements: During any spoken liturgy the elements must remain covered. (picture on screen of bread and 
wine may be appropriate). Breaking of bread and raising of cup to happen in silence. 

Rev Dan   

 Distribution  
Distribution by up to 2 persons (often presider), always wearing face coverings.  
Elements will be taken to people, who remain seated in their seats. Wafers to be placed in hand of 
communicant by person distributing. Communicants invited to take wine from the tray themselves.  
Congregation to be given option to receive or not, indicate desire to receive by holding hand open in front 
of them.  

Rev Dan  

 Washing up  
Care to be taken by those washing up that they are scrupulous on their own hygiene to reduce their own 
risk. No leftover elements to be kept – dispose of reverently.  

Communion 
Steward 

 

 


